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PENNINGTON FAMILY FOUNDATION FINAL REPORT

The Irene W. and C.B. Pennington Foundation requires each recipient to complete a final report. An organization that resubmits a funding request and that has not sent its required report by the deadline noted on its grant award letter will not be considered. 

Instructions:

When:
One copy of this report MUST BE submitted twelve months after the date of the award check.  

How:  All mid-term and final reports should be submitted online.  In order to submit your report, please login to the online application system, locate your current project under "Submitted Applications" and click the Status "Approved."  If you need to download the current form, locate it under "Download Report Templates" to the right of the screen.  Once you have completed your report, login and return to the Project Reporting page, choose the "Report Type," browse to the report file on your computer, and click "Upload My Report."
	Date of Report: 
	
	  


	Organization:
	     

	Executive Director:
	     

	Project Director:
	     

	Address:
	     

	City:
	     
	State:
	     
	Zip Code:
	     

	Phone:
	     
	Alt Phone:
	     

	Fax:
	     
	E-mail:
	     

	Program Name:
	     

	Grant amount funded:
	     
	Program Duration (months, etc.)
	     


Program Summary

Briefly describe the program that was funded by the Irene W. and C.B. Pennington Foundation.

     
Number Served

1. How many people did you intend to serve, as stated in your proposal?       
2. How many people have you served to date?       
3. Please explain why you are exceeding or are delayed in reaching your target number.      
Evaluation

1. What were the goals and objectives of this program, as stated in your proposal?

     
2. Did you have to make any changes to your program during the course of the effort? If so, please explain why this occurred and how it affected the success of your program.

     
3. What outcomes(both short-term and long-term(did you identify? These outcomes should be tied to your goals and objectives. Please be thorough, yet concise, in your explanation. 

     
4. What other information do you have to share about your program’s evaluation? 

     
Funding Spent

1. Describe how the funding you received has been expended. Be specific and concise. A budget page attachment showing these expenditures would be helpful.

     
2. If applicable, describe changes made to your original budget and why these changes were necessary. How did these changes affect the way your organization conducted the program?
     
3. How was your organization able to leverage the Pennington grant to obtain new gifts or increase gifts from other donors?
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All mid-term and final reports should be submitted online.  In order to submit your report, please login to the online application system, locate your current project under "Submitted Applications" and click the Status "Approved."  If you need to download the current form, locate it under "Download Report Templates" to the right of the screen.  Once you have completed your report, login and return to the Project Reporting page, choose the "Report Type," browse to the report file on your computer, and click "Upload My Report."
If you are unable to upload your report through the online system, please contact the program office at 225.928.8346 or vonnie@penningtonfamilyfoundation.org.
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